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EXTERNAL VACANCY ANNOUNCEMENT
GENERAL SECRETARIAT OF THE Organization of American States
Title and grade:


Specialist – P-3 -

Type of appointment:

Long-term: one year
Functional unit:


Department for Integral Development
Duty station: 


Washington, D.C.

Vacancy announcement No:
VA/105/04

Publication date:


12/06/04

Closing date:


01/05/05
BASE SALARY:

Starting:



US$51,682.00 (net after taxes) with dependents




US$48,242.00 (net after taxes) without dependents
POST ADJUSTMENT:

Starting:



US$17,779.00 (net after taxes) with dependents




US$16,595.00 (net after taxes) without dependents
DUTIES AND RESPONSIBILITIES:

1. Advise countries and national institutions on the formulation and presentation of project proposals, including those to be presented to specialized technical committees (CENPES) and to the Management Board of the Inter-American Agency for Cooperation and Development (AICD).  Review and analyze such proposals and recommend changes to ensure compliance with established criteria and internal consistency, so that they may be evaluated by the above-mentioned nonpermanent specialized committees.  Work with other organizations, such as the World Bank, the Inter-American Development Bank (IDB), and subregional banks, on joint projects and on securing funding commitments. Interpret technical cooperation policies, procedures, and guides, and ensure their consistent application by General Secretariat officials, national offices, and member states.
2. Coordinate, follow up on, and supervise technical cooperation projects carried out with resources from the Special Multilateral Fund of CIDI (FEMCIDI) in the English-speaking Caribbean countries, Belize, Guyana, and Suriname. Review and approve project execution plans, analyze progress reports, authorize disbursements, and review final reports. Coordinate the execution of horizontal cooperation programs and conduct technical cooperation missions for project implementation. Write annual reports for presentation to appropriate bodies. Formulate development proposals for the countries of the region, taking into accout their technical assistance and training requirements.

3. Train member state officials to formulate and program projects, by preparing activities in the countries of the English-speaking Caribbean, Belize, Guyana, and Suriname.

MINIMUM REQUIREMENTS:    

1. University degree in social science, economics, international affairs, or a related field.
2. At least seven years of experience at the national and/or international level in planning, formulating, analyzing, and implementing cooperation projects. (With an advanced degree, five years of experience).
3. Excellent English speaking, reading, and writing skills, and sufficient mastery of Spanish to enable the candidate to participate in meetings held in Spanish and to read and understand documents in Spanish.

4. Ability to analyze information, monitor the progress of cooperation projects and activities, and write technical reports.

5. Ability to formulate and interpret policies and procedures, to adapt them to the needs of the Organization and its member states, and to develop innovative planning approaches.

6. Excellent verbal and written communication skills, for presentations to experts and advisory services to government officials from the region, OAS offices in the member states, and counterpart institutions.

7. Ability to work in a team, to maintain effective working relations with persons of different nationalities and cultures, and to plan and organize a large volume of work, meet changing and unpredictable deadlines, and work productively under pressure.

8. Ability to use various software systems, including word processing and database programs, as well as the Internet.

PLEASE READ THE FOLLOWING CAREFULLY
Application Procedure:

Please read carefully the Guidelines for Applying for Employment with the Organization of American States and Application Form which can be found on the OAS Internet site at www.oas.org, under opportunities. 

Applicants must complete all sections of the OAS Application Form (Form 60) and send it with copies of the academic diplomas, degrees, certificates, etc. (including transcripts for required courses for which no degree or certificate was granted), which substantiate satisfaction of the education and/or experience requirements listed in the vacancy announcement to the Office of Human Resource Services, Organization of American States, 1889 F Street, N.W., Washington, D.C. 20006, U.S.A, or by facsimile to (202) 458-6276. Applications may be sent by e-mail as attachments to OHRSRequests@oas.org [Subject: Last name, First Initial - Vacancy number]. Applicants who wish to submit additional information in support of their candidacy may do so on a single cover page listing that information. Copies of academic credentials must be posted separately.

Any applicant, external or internal, who does not complete and submit all sections of the Application Form and copies of all academic credentials by the closing date stated on the vacancy announcement, will not be considered for the vacancy.

Remuneration: Payable in US$, includes basic salary and adjustments, if indicated. In addition, there are other benefits, depending on the type of appointment, as provided for in the regulations in force.

Career staff members, if selected, will retain their career status. Non-career staff members, if selected, will be appointed for one year, subject to availability of funds.

Canadian nationals should note that basic salary and post adjustments may be subject to Canadian Income Tax. Bulletin IT-221R2/Determination of an Individual’s Residence Status explains Canada’s position concerning the determination of an individual’s residence status for income tax purpose. To access this site, please copy and paste the following address on the Internet: http://www.ccra-adrc.gc.ca/E/pub/tp/it221r3-consolid/README.html
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